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Business Explorer (BEX)

The following section provides an overview of Business Explorer (BEXx).
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HR Bl BEx Tools Overview

Bl Business Explorer (BEXx) is a suite of tools used to create ad hoc queries and perform analysis of query
results.

BEx Query Designer and BEx Query Analyzer are the two basic tools required for creating and analyzing ad
hoc queries.

Topics covered in the Bl Business Explorer (BEx) section include:
> What is BEx?

BEx Query Designer Overview

BEx Query Analyzer Overview

Accessing BEx Tools via SAP GUI

Y V V V¥V

Change Bl Password via SAP GUI
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What is BEx?

Business Explorer (BEXx) is a suite of tools available to Bl Power Users through the SAP GUI to
develop ad hoc queries and perform analysis of query results.

Following is a list of BEx tools in Bl :

=
Menu Edit Favorites Extras System Help

V DA HCa0 AR DDhon HE Q@B

SAP Easy Access - User menu

ElEEN=EEEIE S

Ea RSCUSTV18 - InfoSet Settings

Ea RSCUSTVZ - BW Customizing - View 2

2 RSCUSTV3 - BW Customizing - View 3

2 RSCUSTV4 - BW Customizing - View 4

2 RSCUSTVE - BW Customizing - View &

2 RSCUSTVE - BW Customizing - View 8

2 RSCUSTVY - BW Customizing - View 9

) RSCUSTAZ - ODS Seftings

@ RSKC - Maintaining the Permittd Extra Chars

Ea RSMOMNCOLOR - Traffic light color in the Monitor A1

Ea 5M59 - RFC Destinations (Display/Maintain) Ve

Ea SM30 - Call View Maintenance 7

) SU3 - Maintain Users Own Data -

Ea 5053 - Evaluate Authorization Check 7 T

) SP02 - Display Spool Requests - -
- -

-ROBRO—aime EW-Bemdenees
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BEx Query Designer
Create ad hoc queries

BEx Query Analyzer
Display and analyze ad hoc query results in MS Excel
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BEXx Query Designer Overview

BEx Query Designer is the tool used to create ad hoc queries. Bl Power Users will create ad hoc queries in
BEx Query Designer by using the “Drag&Drop” method of adding query data to the Rows, Columns, Filters

and Free Characteristics section of the query. Once the ad hoc query is created, it can be run from a web
browser or from BEx Query Analyzer:

BEx Query Designer

>
>

>

——
—_——
—_—
—
e
- —
—

Business Explorer (BEx)

S — — =

Tool used to create ad hoc queries : BEx Query Designer
Uses “Drag & Drop” method to move report fields to Columns | _
and Rows :

/
Allows the Bl Power User to set ad hoc query filters and free o~ v/
characteristics

In

foProvider

Filter

ﬁl-leadmuia’x‘lf’etsnm

-3 Key Figures

------- ﬁh Age in Months. ﬁ Calendar Year/Month Dra & Dro
------- /BR Agein Years G- g Pay Scale Area g °
------- /BR Annual Salary ﬁelds to
------- S48 Cap Utilization Lyl
_______ 8 Coo hissten Lt Columns and
------- /B Headcount FTE ROWS
....... /B8 Length of Service Rows{Columns
....... 4 Worthly Salary 51| Free Characteristics g, 3
------- /BR Mew Annual Salary = 2
ey N\ |[e. e
_____ B MNumber of Empl
_____ & Mumber of EITID|0YE3 I& umber ployees
....... resel 03 Vol
------- /B Prior Annual Salary
------- JBR Salary Unit Amt [E] Rows it Preview
------- /B Service Months 44
! (= % Structure -~ Mumber of il
------- /B State Srvcin Montl F
t e B 1 Month 1 Month
=1 Dimensions e B 2 Months
..... * e 2 Months =
: ﬁ 3 Months 3 Months
. * Action ﬁ 4 Manths
* Personnel Area ﬁ 5 Months — |
: * Personal Data ﬁ & Months 5 Months
- G Cost Center L o B8 7 Months & Manths
4 Organizational Assi ; ZiLonitis
- 8 8 Moriths
£ & Employment g 3 Morths —
.- s Payment e JiE8 10 Morths —
. 8% Employmert Dates [y | TR 10 Months

#--- [ Calculated Key Figi

]) qb

E—"EE Characteristic Restrictions

Employment Status

Personnel Area

EIII Default Values
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Hn BEx Query Analyzer Overview
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BEx Query Analyzer is the tool used to analyze ad hoc query results in MS Excel. BEx Query Analyzer can
be used to run ad hoc queries and open BEx Query Designer to create and modify ad hoc queries.

BEx Query Analyzer opens in MS Excel and provides its own toolbar and Business Explorer menu to perform

query analysis.
BEx Query Analyzer

» Uses MS Excel to display ad hoc query results

» Tool used to analyze ad hoc query results "i _
I
I
|

» Uses the BEx Query Analyzer toolbar in MS Excel for ad

!/' | hoc queries

—_——

———
_—
—_—
_—
—_—
—_—

12| Microsoft Excel - Employee File Statistics - In State Service

%J File Edit View Insert Format Tools Data Window BEx Analyzer Help

HRN=N" BERE = RN A N - R AR

@ s -l AL oo - @ M

i B s B N R | 5 | [ 9 (=1 | ¥ Reply with Changes... End Review... B i Arial > 10 |
F14 & Tl "
| @ BExQuery | & L T 0 T 3 1] K L
| =) Analyzer jle Statistics - In State Service
‘ = -
TOOlbar Author DENISD Status of Data 05/14/2008 05:21:18
=
Chart | Filter | Information
T
&y Table
Number of Employses
® 1 Month 92
2 Months 86
g 3 Months &7
4 Months 78
. 5 Months 6
T & Months 56
7 Months 15
ELL | 8 Wonths 3
| 24 | 5 Months 33
125 | 10 Months 21
B 11 Months 18
| 27 | 1 Year 244
| 28 | 2Years 147
® | 29 | 3 Years 178
| 30 | 4 Years 222
= 31 SYEB 220
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HR Accessing BEx Tools via SAP GUI

To access BEx tools via SAP GUI:

1.  Double-click the SAPlogon icon on the desktop.

Shartcuts ) Systems
Description El Lag On
EﬁUD - =========(|rent HAMS Systems=.., SAP
I 01 - HRMS Production RPO
‘./ %DE-HRMS Production 550 RPQ
Result: The SAP Logon Pad will be displayed. —Z 7] | Cos-twusDevdopmet RDD w
7 [104 - HAMS Acceptance RAQ
2.  Double-click the HRMS Business Intelligence — .2 J| |16 - =======en Bushess ntelignece Sy. . SAP
o =z 7 "| 17 -HRMS Busiess Inteligence P
description. <
7~
o7
g
______ - Z
.| Delete tem...
| A Kgy on t.he. connectior? icon | |Forhelp,press =
indicates it is a Single Sign On
| connection.
N —_ e e e -
Continued...
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If prompted:

o Enter Client 125 (default).
o *Enter User (Bl User ID).

o *Enter Password.

« Click the “Enter” button. & ————

=< E
Mew password
» Client 125|
> User JaneD
» Password REAmAamsaeas
Language

Language is not a required field. Leave this field blank.

*Contact your Agency Security User ID Administrator for Bl User ID and password-related information
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Hn Accessing BEx Tools via SAP GUI, cont..

Result: User is logged on. |'I?

Menu Edit Favorites Extras System  Help

@ 200 Ca0 DHE DDng
SAP Eas) It may be necessary to click on the Roseanna Keller

User Menu icon to display the user
EE‘]@ menu screen.

=

3. Double-click the “Start the Business
Explorer Analyzer” link.

The option to start the Business Explorer Analyzer

1 ] .
may be listed multiple times. [ S4P_BW_QUERY - RK_BI_Train_Test

[@] SAP_BW_QUERY - RK_EE_Test

@ SAF_BW _BTMP - RE_Web_Temp_Graph_Test

@ SAP_BW_BTMP - HRM Diversity Profile

@ SAP_BW _BTMP - Rosie Test 2

[@] SAP_BW_BTMP - Rosie Test

[@] SAP_BW_BTMP - RK_Test_Super

@ SAF_BW _BTMP - RE_Test_Custom_Web_Template

@ SAP_BW_BTMP - HRM Type of Appointments

[@] SAP_BW_BTMP - HRM Overtime Cost

@ SAF_BW _BTMP - HREM Percent Employees Receiving Overtime
@ SAF_BW _BTMP - HREM Percent Age Distribution

@ SAP_BW_BTMP - HREM Average Overtime

[@] SAP_BW_BTMP - HRM Diversity Profile by Ethnictiy

[@] SAP_BW_BTMP - HRM WMS Management Type

@ SAF_BW_BTMP - HEM Washington Management Senvice
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HIR  Accessing BEx Tools via SAP GUI, con..
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Result: BEx Query Analyzer will be opened in MS Excel with the Business Explorer menu and BEx Query
Analyzer toolbar enabled. [

ft Excel
! Fle Edit View Insert Format Tools Data V_wndowl BEx Analyzer lielp

BEx Analyze-r Menu

e BEx Query
Analyzer Toolbar

0
L 'j : 2| Microsoft Excel -

% % File Edit Wiew Insert Format Tools Data  Window | BEx F\nalyzerl Help
P =T - A
. EEE Rk 1L PEERTY

@ B | ¥+ Reply with Changes... End Review.. ! i
- —
_. c7 - A CCG-CS &I
: 5 A | B | C | D |
@ = Start Date End Date  Object name ObjectlD
2] 1/1/2005 12/31/9999IT SPEC 3 70064614
@ 1/1/2005 12/31/9999 ENVIRON SPEC 1 70064620
When a user starts the Business 1/1/2005 12/31/9999 ENVIRON SPEC 4 70064661
e
Explorer Analyzer from SAP GU, 1112008 1273119999 SEC SR T00e4673
\ 4 [ETAITEES B IEED [l &l Te 1112005 12/31/9999[CCG-CS & T ] 70064675
\ BEx Query Analyzer may appear 1/1/2005 12/31/9999 ENVIRON SPEC 1 70064678
\ on an open MS Excel document, w 1/1/2005 | 12/31/9999 WORK STUDY STUD 70064651
father than a blank 1 Excel @lf11| 12005 1231969 ENVIRON SPEC 2 Tu0sisss
\ screen as shown above. 1/1/2005 12/31/9999 ENV PLANNER 4 a—m—
1/1/2005 12/31/9999 ENVIRON SPEC 3 ;
& 1/1/2005 12/31/9999 ENVIRON SPEC 3 Emcre] toolbarshcan be moved
i 1/1/2005 12/31/9999 ENV PLANNER 3 y the user, the BEx Query
\ B 1/1/2005 12/31/9999 CHEMIST 2 Analyzer toolbar may be in a
‘ 1/1/2005 12/31/9999 ENVIRON SPEC 4 different location on the MS

Excel screen
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HR Accessing BEX Tools via SAP GUI, cont..
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BEx Query Designer can be accessed from the Business Explorer menu or BEx Query Analyzer toolbar in
BEx Query Analyzer:

| Microsoff ol

P Fle Edt View Insert Format Tools Data v_ﬂndoml BEx Analyzer | Help
H| Open Query...
= >.P.<;:'| Open Workbook. ..

=

Save Waorkbook

Save Workbook As...

Change Variable Values

Dooooh

Tools Create New Query...

L
=T = =

Context Menu for Selected Cell

BEx Broadcaster...

Planning Modeler...,

Design Toolbar BEx Report Designer...

BEx Web Analyzer...

1 System Information

Application Help...

About...

Access BEx Query Designer from the BEx Query Analyzer
Toolbar

Access BEx Query Designer from the Business Explorer menu

Result: BEx Query Designer will be opened. >
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HR Change Bl Password via SAP GUI
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To change your Bl Password: -‘,/'/'

Internet

OFEf

1. / Double-click the SAPlogon icon on the desktop.

r

r_lv

Shortcuts ) Systems

Description [siD_ | Log On
fﬁDD - =========Current HRM5 Systems=... SAP
Result: The SAP Logon Pad will be displayed. —————p | S0t mrodcn oo
[FF03 - HRMS Development RDO m
2.  Double-click the HRMS Business Intelligence e e
description. g =
4| ¥ Delete ttem. .

| For help, press F1 |

Single signon users must contact their Agency Security User ID Administrator to
change their Bl Password.
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HR Change Bl Password via SAP GUI, cont..
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Result: User will be prompted to logon.

(=
User Systemn Help
¥ 2 <) =]
SAP
I_> || Mew password |
. I
1.  Enter Client 125 (default). | Client 125]
I
2.  Enter User (Bl User ID). |
| User |JaneD |
3.  Enter Password. —> || Password [soessureasasl
I
4.  Click the “New password” button. __
Language |_|
Note: User must enter their current Bl User ID and
Password before clicking the New password button.

Continued...
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HR Change Bl Password via SAP GUI, cont..

sonnel

Result: The SAP new password screen will be displayed.

5. Enter the new password.

6. Repeat the new password.—

7. Click the Transfer button.

Result: “Password changed”
confirmation will be displayed.

=
User System Help

& | 340 CEQ I CHR Doan  HE @ ®B
SAP
Client IE s i

*; Newpassword ||A-kh#kh##kh#kA-##kh#kh#kkh#kh#kkh#kh#kkh#k|
User ' Repeatpassword |iﬁhiﬁhiiﬁhiﬁhiiﬁhiﬁhiﬁﬁhiﬁhiﬁﬁhiﬁhiﬁﬁhiﬁ|
Fassword

Entry is Case-Sensitive
Language
) %63
|
@ DA C@ae BHE atnaa BE @m|

SAP Easy Access - User menu

BE = EE]s]l[~]4]

> (7 Favorites
= {3 User menu for Roseanna Keller
fZ) SA38 - ABAP Reporting
1) RSA3 - Extractor Checker
) RSCIUSTV16 - BW Reporting
2 RSCUSTVAT - Settings: Currency Translation

[«

@ RSCUSTVZ - BW Customizing - View 2
2 RSCUSTVA - BW Custemnizing - View 3
1) RSCUSTV4 - BW Customizing - View 4
@ RSCUSTVE - BW Customizing - View 6
2 RSCUSTVE - BW Custemnizing - View 8
1) RSCUSTVI - BW Customizing - View 9
) RSCUSTAZ - ODS Settings

R s, ws

LIl ]

|@ Password changed

A 4
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